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ATTENTION

THIS PACKET IS NOT A SUBSTITUTE FOR THE
ADVICE OF AN ATTORNEY

IMPORTANT
If either party is in the military, special rules may apply and it is reccommended you
seek the advice of an attorney.

Counsel Is Always Recommended For Legal Matters

The law allows any person to represent himself or herself in a legal action. However,
filing papers with the court and representing yourself in the courtroom can involve
complicated legal issues. This packet does not address all the legal issues involved in
bringing your matter before the court. This packet is created to help you access the legal
system without the assistance of an attorney.

When representing yourself, you are responsible for understanding the law that governs
your case and for filing the proper legal documents. The laws and rules are set out in the
Nevada Revised Statutes, The Rules of Civil Procedure, and the local rules governing the
jurisdiction in which you are filing your documents.

When you sign these documents and present them for filing with the court, it is assumed
by the court that you have carefully read the documents, that you understand all the terms
in the documents, that you agree with all the provisions in the documents, and that you
are aware of all the consequences those provisions may produce.

Before filling in any portion of the following documents, read all the materials
included in this packet including the definitions of terms.

THIS INFORMATION IS PROVIDED AS A COURTESY ONLY. THE COURT,
SELF-HELP CENTER, NON-PROFIT ORGANIZATION, OR LAW LIBRARY
THAT MAY PROVIDE THIS INFORMATION SHALL NOT BE LIABLE FOR
ERRORS CONTAINED HEREIN OR FOR DIRECT, INDIRECT, SPECIAL OR
CONSEQUENTIAL DAMAGES IN CONNECTION WITH THE FURNISHING
OF THIS MATERIAL.
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GENERAL INFORMATION

This packet is for use in emergency situations
The forms included in this Packet are:
1. Ex-Parte Motion Regarding Children
2} Request for Submission

3. Proof of Service

The steps for filling in the Ex-Parte Motion should be followed carefully, fully and in
order. Take special notice of how the documents are to be filled in, how they are to be
copied, how they are to be filed, and how they are to be served on the other party or the
other party’s lawyer.

When filling in the forms, if they are not typed use black ink and print neatly. Do not
use wite-out or other correction fluid/tape on the forms. If you make a mistake,
simply run a single line through the mistake and initial above the line. The Court Clerk
will not accept forms with wite-out or other correction fluid/tape on them.

You are responsible for the proper copying and filing of documents. It is best to make
the necessary copies of your documents before coming to the courthouse to file them.
The Filing Clerks may make copies of your documents if they have time, but the Clerks
must charge you $.50 per page for any copies.

There may be a filing fee payable when the documents are filed, depending upon the
status of your case. The filing fee is adjusted from time to time so check with the Filing
Clerk’s Office to determine the current fee. The telephone number of the Filing Clerk’s
Officeis (775) 293-6509.

If you cannot afford the filing fee, you may qualify for a fee waiver. See the Self-Help
Center or a private attorney for more information on a fee waiver.

The penalty for making a false statement in a declaration that is made under
penalty of perjury is a minimum of 1 year and a maximum of 4 years in prison,
with the possibility of an additional fine of $5000 or more if authorized or
required by statue. See N.R.S. §199.145
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FILLING IN, FILING AND SERVING THE FORMS
Filling In the Ex-Parte Emergency Motion

In the upper-left corner, print your Name, Address and Telephone Number.

Note: If you have more than one case filed against the other party (such as a divorce,
a child support case with the District Attorney’s Office or a TPO) be sure to use the
names, case number and department number of the case in which you are filing this
motion.

The heading of the motion (Petitioner/Plaintiff, Respondent/Defendant, Case No., and
Dept. No.) is the same as on all other documents in this case.

Print the Petitioner/Plaintiff’s name and the Respondent/Defendant’s name as they appear
on all the other documents in this case.

Carefully review the full form before filling in any information.

Print above “Fill in the name of this motion” the name of the motion you want to court to
consider. For example: motion to Grant Temporary Custody of Children or Motion to
Prohibit Removal of Children From the State. Do not explain your reasons on this line;
the reasons will be listed below.

Fill in the information as required on each line and in each space.

Do not leave blank spaces. If no other order has been filed in this matter, print “none” in
the spaces requesting such dates.

At the end of the document, print the current date and sign.

If you have any supporting documents that you want the Judge to consider to support
your Motion, make copies of the documents and attach to the original Motion. Do not
attach original support documents to your Motion. Keep the original documents for use
at the hearing on your Motion.

The second-to-last page of the motion form is used to determine if there should be a filing
fee for this motion. Please read the instructions on the form and mark the correct boxes.
If you do not understand the questions or are not sure of the correct response, please ask
for assistance
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Filling in the Request for Submission of Ex-Parte Motion
In the upper left corner, print your Name, Address and Telephone Number.

Fill in the heading (Petitioner/Plaintiff, Respondent/Defendant) as it appears on all other
documents in this case, including the Case no. and Dept. No.

Carefully fill in the remaining spaces as directed on the form.

SIGN THE DOCUMENT

Copying and Filing the Ex-Parte Motion and the Request for Submission of Motion

Make 2 copies of the Ex-Parte Motion and any supporting documents. Attach the copies
of the supporting documents to the original Motion and all copies of the Motion. Make 2
copies of the Request for Submission.

Take the original and the 2 copies of the Ex Parte Motion and Request for Submission to
the Filing Clerk’s Office located on the first floor of 801 CLARK ST, ELY, NV.There
may be a filing fee associated with filing your documents. You may call (775) 293-6509
to confirm the amount of the filing fee.

FILING FEE WAIVERS

If you cannot afford the filing fee, you may apply to have your filing fee waived. To

apply, you must fill out and file the AFFIDAVIT IN SUPPORT OF MOTION TO
PROCEED IN FORMA PAUPERIS and submit it with your completed paper-
work.

You must obtain this fee walver Affidavit from the Clerk's Office or
print it off from:

http://www.whitepinecounty.net/DocumentCenter/Home/View/28

When you file your documents, the filing clerk will keep the original documents and will
give you back the file-stamped copies.

If the Judge issues an Ex-Parte Order based upon your Motion, the Judge’s office staff
may call you at the telephone number printed on your Motion to pick up the file-stamped
copy of the Ex-Parte Order at the front counter of the Family Court for service on the
other party, or, the Judge’s staff may mail you the Order.
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If the Judge does not immediately issue an Ex-Parte Order, a file-stamped copy of a
written order will be mailed to you stating the reasons why the Ex-Parte Order was not
issued and there may be further instructions on how to proceed. If you need more
information, seek help from a private attorney

If the Ex Parte Order is Granted:

Serving the Other Party

The other party must be personally served with a copy of the Order and a copy of the
Ex-Parte Motion as soon as possible after the Order is issued. YOU CANNOT SERVE
THE ORDER ON THE OTHER PERSON. THE ORDER MUST BE SERVED BY A
PERSON NOT A PARTY TO THIS ACTION.

Service of a copy of the Ex-Parte Motion and Order may be made by:

1. Anyone over the age of 18 years, not a party in this action
2. A professional firm or person licensed to serve legal documents
3. The Sheriff’s Office

The Proof of Service

The Proof of Service must be filled in and signed by the person who actually, personally
served the Ex-Parte Motion and Order on the Other Party.

If the Sheriff’s Office or a professional firm or person licensed to serve legal documents
served the Other Party, they may have their own proof of service and they may file it with
the Filing Clerk’s Office. Check to see how they handle the proof of service.

If someone other than the Sheriff’s Office or a professional process server served the Ex-
Parte Motion and Order, it is YOUR responsibility to have the person who served the
documents correctly fill in and file the Proof of Service.

Filling Qut and Filing the Proof of Service

On page one, fill in the heading as it appears on your other documents.

The rest of the Proof of Service must be filled in by the person who served the other
party.

Make one copy of the completed and signed Proof of Service.

The original and copy of the Proof of Service must be filed with the filing clerk’ s office.
The Filing Clerk’s Office is located on the first floor of the Courthouse at 801 Clark
St., Ely, NV. The filing clerk will keep the original and return the file stamped copy

to you for your records.
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IMPORTANT

BEFORLE
YOU START

READ ALL INSTRUCTIONS
CAREFULLY

Do NOT use Wite-oOute

or other correction fluid/tape on the documents.
The Filing Office will not accept documents with
Wite-Out® or other correction fluid/tape on them.

Use Black nk

PRINT all information neatly
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Code: 1670

Name:
Address:

Telephone:

Appearing in Proper Person
IN THE FAMILY DIVISION
OF THE 7th JUDICIAL DISTRICT COURT OF THE STATE OF NEVADA
IN AND FOR THE COUNTY OF WHITE PINE

Petitioner, Case No.
Vs.
Dept. No.
Respondent.
/
EX PARTE EMERGENCY MOTION REGARDING CHILDREN
MOTION TO

(Fill in the name of this motion)

(Your name)

, appearing in Proper Person, hereby move this

Court to issue an emergency order, without notice to
(The Other Party’s name)

granting the following:

or why you believe the other party should not have noti
be filled in on the next page.

State only what you want the court to order. Do not explain why you want the order issued
ce of this motion. Those reasons will
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A Decree of Divorce or Order addressing custody and visitation of a minor child(ren) was

entered on . To the best of my knowledge, the last order
(Date the Decree or Order was filed)

concerning this matter was entered on and that order
(Date last order entered in this case)

concerned

(Print what the Tast order was about, such as child support, visitation, TPO, etc.)
The child(ren) involved in the matter are:

NAME AGE DATE OF BIRTH

Fully explain why you believe this is an emergency situation

I believe this is an emergency and an order should issue from this Court immediately

because:
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Fully explain why you believe the other party should not be conta
| ! e cted
and have time to respond to this Motion before the Motion is considered by the Judge

(If you need more space, you may attach additional sheets of paper. Be sure that you write only on
one side of the paper and clearly identify it as a continuation of this explanation.)

This document does not contain the Social Security Number of any person.
I declare, under penalty of perjury under the law of the State of Nevada, that the foregoing is
true and correct.

DATED this day of , 20

(Signature)

(Printed Name)
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Code: 3720

Name:
Address:
Telephone:
Appearing in Proper Person
IN THE FAMILY DIVISION
THE 7TH  JUDICIAL DISTRICT COURT OF THE STATE OF NEVADA
IN AND FOR THE COUNTY OF WHITE PINE
Plaintiff/Petitioner, Case No.
VS. Dept. No.
Defendant/Respondent.
/
PROOF OF SERVICE
On the day of ,20 , I served a true and correct

copy of the following document(s):

(Write the title(s) of each document served.)

upon

(Write the name of the person served.)
in the manner(s) and at the location(s) described below:

WRITE YOUR INITIALS ON THE APPROPRIATE LINE(S):
a. I placed a copy of the document(s) listed above in a sealed envelope upon
which first class postage was fully prepaid and mailed said document(s) via the United States
Post Office addressed as follows:

Name:

Address:
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b. I placed a copy of the document(s) listed above in a sealed envelope and

mailed said document(s) certified, return receipt requested via the United States Post Office

addressed as follows: Name:
Address:
C. I personally served at the following
location:

A copy of this Proof of Service has been mailed or personally delivered to all parties or
their counsel.

This document does not contain the Social Security Number of any person.

I declare, under penalty of perjury under the law of the State of Nevada, that the

foregoing is true and correct.

Dated this day of ,20

Signature:

Printed Name:
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Code: 3860

Name:
Address:

Telephone:

Appearing in Proper Person
IN THE FAMILY DIVISION
OF THE 7TH JUDICIAL DISTRICT COURT OF THE STATE OF NEVADA
IN AND FOR THE COUNTY OF WHITE PINE

Plaintiff/Petitioner, Case No.
Vs.
Dept. No.
Defendant/Respondent.
OUEST FOR SUBMISSION OF EX PARTE MOTION
I, , request that the Ex Parte Motion
(print your name here)
filed on )
(Print the name of the Ex Parte Motion) (Date the Ex Parte Motion was filed)

be submitted to the Court for it’s consideration and Order.

This document does not contain the Social Security number of any person.

DATED this day of 230

Signature:

Print Your Name:
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